BOSTON TRINITY
ACADEMY

Student and Parent HandbooROO9201O

pd s/1s00 tents



Welcome

Directory/Contact Information

Where to Go for Assistance

Expectations & Goals

I. MISSION STATEMENT

II. CORE VALUES

[II. HONOR CODE

IV. ACADEMIC/GRADING INFORMATION
Student and Parental/Guardian Agreement
Academic Policies
Boston Trinity Academy Curricular Philosophy
Academic Honesty/Cheating & Plagiarism
Tests/Grades/Report Cards
Middle School Academic Requirements
Upper School Academic Requirements
Adding or Dropping a Class
Summer Courses & Repeating a Class
Student Records
Release of Records to Other Persons
Grading System
Homework
Make-up Work Guidelines
Student Support
Final Exams
Grade Level Promotion

V. ATTENDANCE
Attendance Philosophy
Not Attending a Class
Purpose of the Attendance Policy
Excessive Excused Absences
Attendance Guidelines
Responsibilities of Parents/Guardians
Responsibilities of Students
Classification of Absences
School Related Absences
Excused Absences
Unexcused Absences
Absences Due to Suspension
Attendance at Regional/State/Select/Independent School Competitions
Tardiness
Vacation and Trip Policy
Consequences for Excessive/Unexcused Absences
Attendance Problems Related to Chronic Illness
Pick-Up & Departure from School

VI. GENERAL STANDARDS AND PROCEDURES

Faculty Advisors
The School Day
Senior Privileges
Fieldwork

|5 J NS Y GG G G GV G G A R GG G G A GGV G G G G G A G GG G G W g S S g ey
O O O O O O 0 0 00 00 00 0O OO O 1~ -0 -0 -0 NN N NN AND D DD RNR = o P00 00X~ A



Athletics
Chapel
Transportation
Student & Parent Parking
Lockers
School Closings
Office Hours
Visitors & Guests
Food
Dress Code/Uniforms
Books and Supplies
Standardized Testing
Student Services
College Counseling
Tutoring
Health Protocol
VII. STUDENT CONDUCT POLICIES AND PROCEDURES
Discipline & Saturday School
Discipline Committee
Respect for Authority
Vandalism and Theft
Private Spaces
Displays of Affection
Drug/Alcohol Use
Discrimination/Harassment/Violence Policy
How to Report Violations
Hazing
Drug/Alcohol Use
Technology Policy
Overview
A Monitored Network
Web Filtering
Guidelines
Personal Technology
Private Spaces
Displays of Affection
Student/Parent/Guardian Agreement
Tuition Policies and Other Fees Responsibility
Calendar

Welcame to Boston Trinity Academy

20
20
20
21
21
21
21
21
21
22
25
25
25
25
26
26
26
26
26
27
27
27
27
27
27
27
28
28
30
30
30
30
31
31
33
33
33
33
35



Dear Student/Parent/Guardian:

Welcome to the 2009-2010 school year. The 2009-2010 academic year brings with it more exciting
changes for Boston Trinity Academy. Again this year we have added several new faculty and
administrators to the BTA team. Likewise, many new students will join us as we pursue academic
excellence in a distinctly Christian setting. As we head into another new year, I encourage every
student, every parent and guardian, and every member of the BTA community to seek first God’s
kingdom. I am convinced as we do this, we will truly be a Christian school of excellence and we will
certainly be distinct as we seek to accomplish our mission.

This handbook has been developed for students and parents/guardians. It is, therefore, each
familyOsesponsibility to become familiar with and understand its contemitsading the pages of
this handbook will help answer many questions regarding school policies and rules as well as giving
an overview of school expectations. Please review it carefully and ask a teacher or administrator to
clarify any questions you may have.

An academically challenging program in a safe and inclusive atmosphere is essential for all students at
Boston Trinity Academy. It is expected that all within the Boston Trinity Academy community
follow the guidelines and regulations that are outlined within the pages of this handbook. Likewise,
modeling Jesus Christ in all behavior is the foundation of the expectations within the classroom, in
the arena of athletics, on stage, and in every endeavor we make as a school community.

The administration, faculty, and staff will work hard to make Boston Trinity Academy a vibrant,
challenging, and enjoyable place to learn. We wish you the best and pray God’s blessings upon each
of you as we begin the adventure that is another school year. It should be both a challenging and
stimulating academic year. God has richly blessed us, and we will strive to glorify Him in all of our
actions and endeavors this year.

Timothy Wiens
Headmaster

Contact Information
Boston Trinity Academy (617) 364-3700 main



(617)364-3800 fax

www.bostontrinity.org
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BOSTON TRINITY ACADEMY STUDENT EXPECTATIONS AND GOALS

Excellence is expected in all aspects of Boston Trinity Academy’s program: personal, scholastic, and
extra-curricular. Because Jesus said, “To whom much has been given, expeltiSdBTA expects all
members of the community to strive towards their best on a daily basis. This striving includes earnest effort
in every subject. It also includes living life according to the highest ideals of virtue. As faculty and students,
we seek to emulate Christ and His unselfish love in serving others and in doing something great with our
lives. We seek the grace necessary to attempt and achieve our very best. The following acrostic gives us a

simple way to remember what we believe is of utmost importance.

Christcentered: We seek to meet and know Christ and to acknowledge His Presence and His
Lordship in all aspects of our lives.

Honesty We pledge to follow the highest standards of academic and personal integrity. Honesty
is expected in all dealings. Cheating and lying are among the worst offenses a student can commit.

Responsibility We take personal responsibility for our actions, obligations, and requirements.
This responsibility extends to homework assignments, course work, extra-curricular activities, and our
relationships with other community members.

Industry: We work to the utmost of our ability. Diligent application of one’s talents is expected.
We commit ourselves to the school and its program, which means students approach classes, practices, and
every other school commitment with energy and determination.

Service We serve others. Service begins with respect for and courtesy towards all members of our
community as well as all guests of the school. Service then extends to all who need our help in this
community and in the world, for which Christ died.

Tolerance We respect the rights of others to hold opinions and beliefs that are different from
ours, and we strive to understand and even appreciate their viewpoints.

A note to parentBy enrolling a son or daughter at Boston Trinity Academy, parents agree to uphold
and support the standards, values, and policies espoused bytut. sEailure to do so may cause the
school to endts association with the student. The school reserves the right to revise this handbook
when deemed appropriate.



[. MISSION

The mission of Boston Trinity Academy is to educate students on the basis of a Christian worldview and to
promote high academic achievement and character development founded on the love of Jesus Christ.
Boston Trinity Academy actively recruits a student body that reflects Boston’s richly diverse communities
and is committed to the proposition that a strong faith culture and a demanding academic program can
unite a student body with social, economic, and racial differences. In partnership with parents and the
community, the Academy seeks to produce graduates distinguished by their intellect, integrity, service, and
moral vision.

Il. CORE VALUES

Boston Trinity Academy is founded on the biblical premise that all truth is God’s truth; hence faith and
knowledge are complementary, not contradictory. It is important not only to know, but also to live the
good and the true. Every aspect of life belongs to the God who created us and requires us to obey the law
of love. Accordingly, each member of our school community is expected to demonstrate integrity,
responsibility, courtesy, honesty, respect and kindness.

Boston Trinity Academy strives to develop in its students the traditional virtues of courage, wisdom, self-
restraint, and kindness by teaching and modeling these and other elements of good character. All students
are expected to subscribe to the Honor Code. This is not an exhaustive list of the responsibilities of love or
good character. Nevertheless, it represents a useful minimum standard of behavior that is necessary for the
school to operate at the highest level.

lll. HONOR CODE

All members of the Boston Trinity Academy community are called to act in a responsible, ethical, and
intelligent manner that honors the mission of the Academy and God. Guided by their God-given
conscience, it is the expectation and responsibility of each Academy member to make sound decisions that
edify their own education, their fellow school members, and the school as a whole. While wholeheartedly
mindful of our sinful nature and need for God’s intervention, all members of the Academy are called to
strive for excellence in academics, athletics, co-curricular activities, and in all aspects of our lives. The
Academy hopes that all school members will strive to maintain academic honesty, personal integrity, and
winsome relationships with each other.

Violations of the honor code include but are not limited to
e stealing
e destruction or misuse of the property of others
e plagiarism
e cheating
e possession of weapons of any kind
¢ possession or use of drugs, alcohol, or tobacco
e hazing
¢ lying

Violations of the honor code are subject to disciplinary measures.



IV. ACADEMIC/GRADING INFORMATION

Academic Policies

Boston Trinity Academy seeks a successful academic career for each student and will make every effort to
help students perform at their highest level. Teachers are readily available to meet with students and to
schedule additional parent conferences, extra help, and tutoring.

Boston Trinity Academy Curricular Philosophy

Boston Trinity Academy provides a rigorous, content-rich, college preparatory education rooted in a
Christian world view. Students are required to become familiar with great works of Western Civilization
and distinguished contemporary works by authors of diverse ethnic, cultural, and racial backgrounds. The
curriculum at Boston Trinity Academy follows the liberal arts tradition, requiring students to complete
courses in Biblical Studies, History, Fine Arts, Literature, Mathematics, Science, and World Language.
Required athletics provide an avenue through which to promote teamwork and leadership. Competitive
athletics teach students to handle both success and failure with graciousness and humility.

St. Augustine has written, “every Christian should understand that wherever he may find truth, it is his
Lord’s.” In a similar vein, he also wrote about the ultimate purposes of education, which Boston Trinity
Academy encourages in its students:

* To inspire their worship of God, the Creator and Preserver of the universe

* To equip them to better serve Him in their life’s work

* To enable them to commend the Christian faith to a secular world

Boston Trinity Academy believes in training students to become people of character and excellence. In
order to do so, stretching the students intellectually is of utmost importance. ]J.P. Moreland states,
“Nothing that is worth doing is pleasurable or easy in the early stages of learning how to do it. But through
regular practice, patient endurance, and proper mentoring, skills emerge and habits are formed that enable
a person to be good at the activity in focus... If we are to love God adequately with the mind, then the mind
must be exercised regularly, trained to acquire certain habits of thought, and filled with an increasingly rich
set of distinctions and categories.”

Through engagement in the curriculum, students are prepared for future education, develop an
understanding of the demands of academic excellence, and grow spiritually, intellectually, and socially as
Christian citizens.

Academic Honest¥® Cheating andPlagiarism

Academic training in general can be described as a process in which individuals become acquainted with,
and then participate in the intellectual flow of the culture at large. Critical to this process - and to a
school’s measurement of it - is that clear distinctions be made between one’s own composition and research
and that of others.

Cheating of any kind is unacceptable and a direct violation of the Honor Code. Cheating constitutes any
action in which a student is obtaining or attempting to obtain credit for work that is not his/her own or is
assisting another student in obtaining credit for work that is not the other student’s own. Cheating
includes but is not limited to copying answers from another student, using non-permitted materials (e.g.,
paper crib notes or electronic crib notes on a cell phone or graphing calculator ) during a quiz or test,
unethically obtaining test questions beforehand, and sharing answers with a classmate during a quiz or test.
Those involved in such deception are subject to disciplinary measures.



Plagiarism (presenting the ideas of others as one’s own) and other varieties of misrepresenting one’s own
efforts (cribbing, copying, etc.) are forms of cheating and are not tolerated in school. Note that, like printed
articles and essays, material available on the Internet may not be presented as one’s own work. Effort is
made by the school to present guidelines for composition of papers, but ignorance of such guidelines will
not be accepted as an excuse.

Tests, Grades, and Report Cards

Boston Trinity Academy believes in challenging students to the best of their abilities and grading will be a
reflection of that belief. Therefore, students will be tested in each course that they are enrolled in.
Testing will be conducted fairly and frequently in order to gauge student progress and accustom students to
examination procedures. Students should expect quizzes and tests in every subject on an almost weekly
basis.

Teachers will grade students with the A, B, C, D, and F system. Report cards will be sent to parents
quarterly (twice over the course of a semester). Students with concerns over a particular grade are urged to
speak with faculty concerning the grade and methods of improving study habits and skills. Teachers are
available throughout the year to discuss with parents their child’s progress. It is preferable that this
conversation take place before the end of the grading term so that the student and teacher have an
opportunity to work through and improve the academic issue in question.

Students who do not demonstrate satisfactory academic achievement at the end of a quarter may receive an
academic warning or be placed on academic probation (contact Dean of Academics for details). Students
with such warnings will be required to attend homework lab daily and possible tutoring sessions in an effort
to improve their scores.

Middle School Academic Requirements

The faculty reserves the right to decide, for whatever reasons it regards as valid, to recommend or not
recommend a student for promotion to the next grade level. It is the policy of Boston Trinity Academy to
promote only students who have proven the ability to complete the academic coursework for each specific
middle school grade (6-8). Promotion to the Upper School may only occur when all of the following

requirements have been met:

MIDDLE SCHOOL ACADEMIC REQUIREMENTSFOR 20092010

ATHLETICS 3 years (3 credits) 2 sports per year
BIBLICAL STUDIES 3 years (3 credits) Life and Teachings of Jesus,
6

Old Testament I, 7
Old Testament 11, 8

HISTORY 2 years (2 credits) Ancient History 6
US Government and History,
8

ENGLISH 3 years (3 credits) Foundations of Storytelling ,
6

Discovering Literature I, 7
Discovering Literature 11, 8

1C



MATHEMATICS 3 years (3 credits) Transitions Math
Pre-Algebra
Algebra |
Geometry

SCIENCE 3 years The Human Body, 6
Chemical Interactions, 7
Introduction to Physics and

Astronomy 8
WORLD L ANGUAGE French la, Ib
Spanish la, Ib
PERFORMING ARTS 3 years Either drama or choir
VISUAL ARTS 3 years Elements of Art, 6

Design and Imagination, 7
Art Around the World, 8

*required courses in italics

Upper School Academic Requirements

The trustees award diplomas upon recommendation of the faculty. The faculty reserves the right to decide,
for whatever reasons it regards as valid, to recommend or not recommend a student for the diploma.
Although many factors are taken into account in making this recommendation - for example character,
fulfillment of school responsibilities, and whether financial obligations have been met - the following are
the minimal academic requirements for graduation and diploma.

Graduation Requirements

Graduates of Boston Trinity Academy complete a rigorous course of study that includes four years of
English, Mathematics, and History. All students take three and one half years of Biblical Studies, three
years of Science and World Language, and fulfill requirements in athletics and electives. All graduates of
Boston Trinity Academy complete a minimum of four Advanced Placement courses.

Each student must complete at least 26.25 Credits to be eligible for graduation. Below are the minimum
requirements (Mandatory Classes in Italics)

UPPER SCHOOL ACADEME REQUIREMENTSFOR 20092010

ARTS 1.5 credits 2 semesters of Visual Art,
1 semester of Art Elective

ATHLETICS 4 credits 1 sport per school year

BIBLICAL STUDIES 4 semesters (2 credits) Acts and the Epistles, 9
Christian Belief in Context,
10
Topics in Christianity, 11
Senior Synthesis, 12
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HISTORY 4 years (4 credits) Modern World History, 9
World Beyond the West, 10
AP US History, 11
AP European History, 12
Civil Rights (1/2 credit)
Citizenship in Action (1/2
credit)

ENGLISH 4 years (4 credits) British and World 1, 9
British and World 11, 10
AP English Literature, 11
AP English Language, 12

MATHEMATICS 3 years (3 credits) Algebra I
Geometry
Algebra Il
Pre-Calculus
AP Calculus AB, BC

SCIENCE 3 years (3 credits) Physics 9
Chemistry 10
Biology 11
AP Biology
Field Biology
Scientific Inquiry

WORLD L ANGUAGE 3 years (3 credits) French I-IV
Spanish I-11

COLLEGE PREP 1.5 years (.75 credit) Resource
Senior Capstone

ELECTIVES 2 semesters (1 credit)

TOTAL CREDITS 26.25

*required courses in italics

Adding or Dropping a Class

Students wanting to add or drop a course must speak first with their teacher and then with the Dean of
Academics. Schedule changes will be made only for valid educational reasons, not to place students with
friends, a requested teacher or a specific class period. Should a student make a schedule change request,
they must continue to attend all previously scheduled classes until they receive a new schedule from the
Dean of Academics.

Requests to drop or add a class without penalty must be made during the first two weeks (10 school days) of

the course. Courses dropped after this time period will result in a withdrawal. Withdrawals are noted on
the student’s official transcript.

12



Summer Course& Repeatng a Class

Typically, a student may not repeat a course for credit if the course has already been successfully completed.
Exception to this policy must have prior administrative approval by the Dean of Academics. If a student
seeks to receive credit for a course taken over the summer and/or is required to enroll in a summer course,
the course must be pre-approved by the Dean of Academics in order to confirm that the course meets the
school’s academic standards. Work done in summer courses that have not been approved ahead of time
will not receive credit.

Student Records

A cumulative record is maintained for each student. This cumulative record begins with entrance into
Boston Trinity Academy through the twelfth grade. Such records pertaining to the individual student may
be used only for the benefit, promotion or welfare of the student. Records include personal and family
data, test data, including aptitude and interest, medical reports, anecdotal reports, records of conferences,
copies of correspondence with parents and others concerning the student, and all achievement records, as
determined by tests and teacher evaluations.

Release of Records to Other Persons

Boston Trinity Academy will release information from a student’s record only to those persons authorized

by federal statute to receive information subject to the limitations of the federal statute. Basically, four

types of persons, agencies, and organizations are authorized, subject to certain limitations, to receive such
records or information:

1. Other school officials including teachers who have legitimate educational interests in said records or
information.

2. Officials of other schools/districts to which a student is transferring to or to post secondary educational
institutions to which a student applies for admission.

3. Certain authorized representatives of the Comptroller General of the United States; the Secretary of
Health, Education and Welfare; an administrative head of an education agency; and the state
educational authorities;

4. Financial institutions in connection with a student’s application for receipt of financial aid.

All persons desiring access to a student’s record will be required to sign a written form. This written form
will be kept permanently in the cumulative record of the student, but only for inspection by the parents or
student, indicating specifically the legitimate educational or other interest that the person has in seeking
this information. In addition, personal information will only be released on the condition that the person
receiving such information will not permit any other party to have access to such information without
written consent of the parents of the student or the student if 18 years of age or older.

Grading System

Academic progress is reported with an A to F marking system. Letter grades are used to report scholastic
achievement in most classes. In those few courses in which a different reporting pattern is employed,
students and parents will be informed in advance of the procedure to be used by the teacher.

A student’s grade is determined by his/her participation in the learning activities of the class, his/her

preparation of assignments, and his/her performance on examinations. Letter grades are defined as
follows:
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- Excellent

- Meets high expectations
Satisfactory

- Inadequate progress/performance
. No Credit

. Incomplete

=g 0w >

All teachers use the following grading scale:

100-97: A+ (10097 is an A for Upper School) 79-77: C+
96-93: A 76-73: C
92-90: A- 72-70: C-
89-87: B+ 69-67: D+
86-83: B 66-63: D
82-80: B- 62-60: D-
59-00: F
The School is on a 4.00 scale. The following numeric value will be given for each high school grade
received:
A 4.00 B- 2.67 D+ 1.33
A- 3.67 C+ 2.33 D 1.00
B+ 3.33 C 2.00 D- 0.67
B 3.00 C- 1.67 F 0.00
Homework

Homework is an important part of the educational process. Homework prepares students to learn in class,
allows students to practice and use new skills and knowledge, helps teachers better assess the learning needs
of students, and teaches students responsibility and self-discipline.

Therefore, all assigned homework is to be completed on time in accordance with assigned due dates. If a
student does not complete homework in a timely or satisfactory manner, the teacher will take appropriate
action- including, but not limited to assigning additional work, detention, referral to mandatory homework
lab, or parental contact.

Upper School students can expect three hours of homework each day. Middle Schools students can expect
two hours of homework each day. If a student is regularly spending an inordinate amount of time on
homework, please contact the student’s teacher and advisor.

MakeUp Work Guidelines
All work missed due to absence will be required to be completed upon return to school. Students will
receive credit and a grade based on the discretion of the teacher.

A. The student is responsible for seeing the teachers to initiate make-up work. Previously announced

assignments, projects, and tests are due immediately upon return to school.
B. In the event of a long-term absence approved by the school, the student will be given 10 days after

returning to school to make up work.
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C. If alongterm absence occurs at the end of a semester, a mark of “Incomplete” (I) will be given.
The incomplete deadline for making up work is four weeks after the quarter has closed. The Dean
of Academic must approve all incompletes before being submitted.

Student Support

Students who are consistently struggling in one or more classes may be required to stay after school for
homework lab. A student’s teacher, advisor, or the Dean of Academics may refer students based upon
overall class performance and achievement. Once a student has been assigned to homework lab, he/she is
required to stay for the entirety of the period until the student’s classroom performance and achievement
meet course and school expectations. Following each academic update, the student and any combination
of the teacher, advisor, or the Dean of Academics will meet to determine if mandatory homework lab will
be a continued requirement for the marking period and future marking periods.

Teachers, advisors and staff at Boston Trinity Academy work with individual students to help ensure their
academic success. At times, these regular levels of support may not yield adequate results. After a
conference with the Dean of Academics and/or the student’s advisor, recommendations may be made in
regards to Homework Lab, tutoring or other options for additional support. While BTA strives to give all
students what they need to succeed, the school is not equipped to offer special programs for students with
learning disabilities.

Final Exams

Tests and quizzes are given periodically in most classes at the discretion of the individual teacher. Final
exams are given in high school level courses at the end of each semester. Final exams are typically about
20% of the final semester grade.

Grade LevePromotion

Boston Trinity Academy expects students to master subject areas and skills appropriate to each grade level
and to the best of their abilities. Therefore, Boston Trinity Academy will not practice promotions based
simply upon age. Students must demonstrate a satisfactory academic record over the course of the entire
year.

V. ATTENDANCE

In addition to the compulsory attendance mandate of State law, which the Board supports, the Board
recognizes and emphasizes the intrinsic value of attendance each school day by each pupil. It will enable
every pupil and the school at large to profit to the maximum degree from the enhanced learning
environment that full attendance promotes.

The Board also recognizes, however, that there are highly valued, worthy, alternative educational and other
opportunities that from time to time will create inevitable, irreconcilable scheduling conflicts and therefore,
the Headmaster is directed to view each pupil's attendance in light of what is in the best interests,
educationally, of that pupil.

No student should be released from the school to any person other than the parents or legal guardian,
unless the school has positive proof that the parent having custody or the legal guardian has given
permission for such release in writing. In the event the parents are separated or divorced, the school will
release the child only with the consent of the parent having legal custody. The Headmaster or his designee
shall approve exceptions.

15



Attendance Philosophy

It is our belief that there is a clear and positive correlation between student learning and consistent and
prompt attendance in class. Much of what is presented in courses is sequential; therefore, learning requires
a continuity of attendance and effort. We also strongly believe that what occurs in class is vital to student
learning. The richness of classroom discussions, the exchange of ideas with peers and teachers, the
opportunity to defend one’s ideas, the viewing of films and videos, mean that even if students make up the
missed work, they have forever lost an opportunity for increased learning and skill development. In
addition, a great deal of work in class is done cooperatively and a lack of attendance makes it difficult, if not
impossible, for peers to successfully complete the work required. Lack of consistent attendance means that
students will not get the full benefit of the courses offered at Boston Trinity Academy and thus attendance
should be and will be a significant factor in the determination of a student’s grade as determined by the
individual teacher. Likewise, attendance may be a determining factor for students who may not be invited
back to BTA the following semester.

Students are expected to attend all classes. The attendance record is one of the most important aspects of
an individual’s school record. It is part of the educational record that is of interest to colleges as they make
admission decisions. Class participation is one of the criteria taken into consideration by teachers in
determining a student’s grade in a course. As a result of excessive absence and the lack of participation,
students may lose attempted credits in any of their classes. Learning is enhanced by regular attendance.
The entire process of education requires continuity of instruction, classroom participation, learning
experiences and study in order to reach the goal of maximum educational benefits for each individual
student. The regular contact of pupils with one another in the classroom and their participation in well-
planned instructional activity under the direction of a competent teacher are vital to this purpose. This is a
well-established principle of education. Each time students are absent a part of their education is lost.

If a student exceeds 16 absences over the course of a year in any course, the student may not receive credit
for the course. Families of students with eight or more absences at the end of the first semester will be
contacted at the end of the first semester. The Dean of Academics will make credit determinations for
those in excess of 16 absences on a case by case basis.

Not Attending a Class

Students are expected to report to all classes for which they are registered, as shown on their class schedule.
Students who do not have assigned classes or who have a legitimate reason for a course change should see
their advisor as soon as possible at the start of a semester.

Purpose of the Attendance Policy

The purpose of the Boston Trinity Academy Attendance Policy reflects our desire to have each student
attend all classes and arrive on time. Students and parents should familiarize themselves with the
provisions and procedures of the policy. It is expected that parents will support the intent of the policy and
encourage their children to have good attendance. Any questions about the attendance policy should be
directed to the Assistant Headmaster or Dean of Academics, as they are responsible for attendance.

Excessive Excused Absences

It is recognized that students must occasionally miss class. It is essential that students and parents inform
the office of all absences by calling the number on page five (5) of this handbook. Students with excessive
excused absences can anticipate that they will meet with the Assistant Headmaster or Dean of Academics to
discuss attendance issues and the impact on their academic performance. Teachers at BTA may request an
intervention if a student incurs five or more excused absences. The following will occur:
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The Assistant Headmaster or Dean of Academics will meet with the student to discuss the importance
of attendance in the class.

Parent and teacher will be notified of results of the meeting.

If further excused absences occur, the student and parent/guardian will need to seek support to deal
with other issues that may be contributing to the problem. Students experiencing attendance problems
may also need to discuss transfer to another school.

Attendance Guidelines

Responsibilities of Parents/Guardians

L.

Parents/Guardians should make every effort to have their son/daughter present in school each day.
This is essential to ensure accurate attendance accounting.

Parents/Guardians must call to inform the attendance office of student absences by no later than 9:00
AM on the day of the absence. Parents/Guardians must excuse the absence within 48 hours of the
absence or it will be considered unexcused.

The School will phone the parent or guardian in the case of an absent student, the day of the absence,
if the parent/guardian has failed to call.

Students who are running a fever or who may, in any way, be contagious, should not be sent to school.
Parents/Guardians should remind students about checking with their teacher about make-up work and
exams; however, students must understand that responsibility rests with the individual to make up all
work missed when absent.

Attendance to athletic events is required. Parents/Guardians should review the game schedule and
plan personal events around athletic events.

Responsibilities of Students

1.
2.

Students must attend all classes, including homeroom, assigned study hall, and chapel.

Students should attend every class that is considered to be their “official” and “current” schedule.
Students should not discontinue attendance to a class if they anticipate changing or dropping that class.
Until the class is officially dropped and the advisor has provided a new “official” schedule, students are
expected to attend each of the classes on their schedule. Failure to do so will constitute an unexcused
absence.

Students may not dismiss themselves from school for any reason. When ill, students should report to
the office.

Students exiting school for a pre-excused appointment must sign out at the main office before leaving
the building. Students should stop at the office prior to the pre-excused absence to sign out.

On the day a student returns to school, students should arrange make-up work with their teachers.
Absence from school may jeopardize participation in any after school activity.

Students who are absent on a regular basis or for a prolonged period may be required to submit a
doctor’s note.

Attendance to athletic events is required. Students should review the game schedule and plan personal
events around athletic events.

Classification of Absences

School Related Absences

These absences need to be verified at the time of the absence. Make-up work is available. Examples of
school-caused absences include: field trips, music competition/tours, interscholastic meets/events, a
ceremony in which the student is being honored or presented with an award, student government activities,
participation in regional/state competitions, AP exams, and other school approved activities.
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Excused Absences

These absences need to be verified at the time of the absence. Make-up work is available. Examples of
excused absences include illness, family obligations, special events, medical/dental appointments that
cannot be made outside of school time, and college visitations. Excused absences must be resolved within
48 hours or they will be considered unexcused. Parents are strongly encouraged to schedule doctors'
appointments and try-outs for a time which does not conflict with the academic day. No student may leave
the school premises or school activities early without explicit prior permission from a parent in writing. An
excused student must sign out in the school office before leaving school grounds and sign-in again
immediately upon return. Once a student leaves the school premises or any school activity, the school
ceases to be responsible for the student. Students are responsible for copying notes from missed classes and
for handing in assignments due during missed classes.

Unexcused Absences
All student absences that are not school related or excused and/or any that are not verified are considered
to be unexcused absences. Teachers will allow make-up work at their own discretion.

Any unexcused absence, whether because the student was “skipping” school or leaving school or a school
activity without permission, is subject to disciplinary action.

Absences Due to Suspension

Absences due to suspension are not considered either excused or unexcused. They constitute a separate
category. They are, however, included in the total number of absences that a student accumulates during
the semester/school year. Students absent due to suspension are responsible for working in cooperation
with their teachers to ensure that missed assignments are completed.

Attendance at Regional/State/Select/Independent School Competition
Non-participants in a regional/state/independent school event who wish to attend need to have prior
written confirmation of parent approval for the absence to be considered verified.

Tardiness

Students are expected to arrive to school and to class on time. Tardiness negatively impacts a students’
academic performance and disrupts learning and teaching. Students experiencing tardiness problems can
anticipate that they will have a discussion with the Dean of Students upon request of the classroom teacher.
Repeated incidences of tardiness will result in Saturday School (see p. 26).

Vacation and Trip Policy

Vacation time is ample during the school year (more than 5 weeks) and more than 12 weeks of summer.
Therefore, students may not take vacations during the academic year. For special once in a lifetime
opportunities, the school will consider requests made well in advance for brief absences while school is in
session.

Consequences for UnexcugBdcessivédbsences

For each unexcused absence, school personnel will contact the student’s parent/guardian. If the absence is
still considered unexcused, the student will meet with the Discipline Coordinator and appropriate
consequences will be administered. All serious infractions will be referred to the Discipline Committee and
the Assistant Headmaster.
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Attendance Problems Relatead Chronic lliness

It is recognized that some students may experience excessive absences related to a chronic health condition,
a major illness or surgery or for specific treatment programs. Parents should contact the office at (617) 364-
3700 if such a situation exists for their child. Boston Trinity Academy will attempt to assist students and
families as transitions are made in and out of school in these situations, including communication with
teachers and staff. Homework can be requested through the office if a specific absence exceeds three (3)
consecutive days.

Pickup & Departure from School

It is the responsibility of parents/guardians to pick up their students in a timely manner. While occasional
delays (e.g., weather) are expected, repeated lateness in picking up students is not acceptable and
inconsiderate to school personnel who must wait until all students have left the school. Parents/Guardians
who pick up their students are asked to make all the necessary arrangements to ensure punctual pick-ups.
Students may not be at school after 6pm.

VI. GENERAL STANDARDS AND PROCEDURES

Faculty Advisors

Each student is assigned a faculty advisor upon arrival at Boston Trinity. This advisor assists students and
families in academic and administrative matters at Boston Trinity Academy and is to serve as a friend and
counselor when needed. The role of an advisor is critical to Boston Trinity, as each advisor strives to serve
the whole student and to be the student’s primary advocate if needed.

Advisors and advisees will, of course, relate to each other in different ways according to his/her individual
styles and personalities. There are, however, several points of contact. At the end of each marking period,
advisors are expected to meet with each advisee and review their academic record. If a student is struggling
academically, the Advisor will write a letter to the parent/guardian and report the overall status of the
advisee.

The advisor-advisee relationship is officially constituted to try to make sure that at least one teacher will be
closely familiar with each student’s overall situation. However, students are free - and encouraged - to
approach any member of the faculty who might help them in any way, or with whom they would enjoy
talking.

Responsibilities of Advisors

1. Advisors will act as a liaison between the school, the family, and the student
advisee.
2. Advisors will act as the student advisee’s advocate in all academic and disciplinary matters.
3. Advisors will maintain a file of correspondence with the student advisee and family.
4. Advisors will meet regularly with each advisee.
5. Minimally, advisors will call parents/guardians at the middle (mid-term period) and end of each quarter
(after report cards are mailed home).

The School Day

Boston Trinity Academy is challenging both in academics and in co-curricular activities; students should
arrive prepared for a full day of classes, fieldwork, activities, and athletics. Therefore, students are expected
to be in their first hour class promptly at 8:20 A.M. Dismissal times will vary and will depend on a student’s
chosen or assigned afternoon program.
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SeniorPrivileges
When a senior does not have to attend a class or other mandatory school function (e.g., choir), the senior
may leave campus on foot, and also has the freedom to work or socialize outside classrooms (e.g., dining
hall, senior lounge area, or lawn). Seniors must follow the guidelines below:
»  Seniors should not disturb classes and other school activities that are running.
»  Seniors must attend class and all other mandatory school functions on time.
*  Non-BTA students may not be invited onto school grounds.
*  Any abuse of senior privileges (e.g., late to class, missing a mandatory activity, or using motorized
vehicles) is subject to meeting with the Assistant Headmaster, and disciplinary measures, including
the immediate suspension of senior privileges.

Fieldwork

Fieldwork is an integral part of Boston Trinity Academy’s curriculum. The city of Boston is viewed as an
extension of the classroom; the school strives to utilize the breadth and depth of resources available in the
city, including museums, cultural organizations, and environmental resources. Fieldwork attendance is
mandatory, with excellent behavior and attention considered critical at all times. Students represent not
only themselves as individuals but also Boston Trinity Academy as an institution. The Dress Code (see p.
22) applies to all fieldwork unless otherwise noted.

Athletics

Boston Trinity Academy believes that all students benefit by participating in an organized athletic program
which strengthens both the body and the mind. All sports will be supervised and coached by Boston Trinity
Academy faculty and authorized staff and volunteers. All students are required to play sports and should
bring athletic clothes and sneakers, as instructed by each student’s coach.

Team Uniform

Students receive a team uniform prior to their first game of that season. It is the student’s responsibility

to return the items assigned to them at the end of the season. Students have roughly one week after the

end of their season (after their last game) to return the items. A $15 late fee may be assessed to any

outstanding uniforms items after the return time. If an item of equipment is lost, the full cost of the

item will be charged to the student’s account. If a student fails to turn in his or her equipment or does not
clear any outstanding athletics balances from the previous season, he or she will notidhgedlioared to take
final exams until the items are returned or the bill is resolved.

Please refer to the Athletics Handbook for all other information regarding athletics.

Chapel

Chapel services will occur every Wednesday morning and at times, on other occasions. Students are
expected to attend Chapel and treat the speakers and guests with the utmost respect. Chapel dress code
differs from the daily dress code (ge&2 for the section on student dress code).

Transportation

Boston Trinity Academy will supervise all travel during the school day including to and from fieldwork sites
and other school trips. Boston Trinity Academy is not responsible for arranging or overseeing students’
travel to and from school. Parents will be provided with a list of other families’ names and addresses in
order to encourage carpooling and companionship on public transportation for their children.
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Student& Parent Parking

With permission from the school, a student who is legally able to drive to school may park in the large lot
in front of the school along Child Street and Gordon Avenue. Parents should use the same lot. Students
who drive to school must not transport other students until legally permitted to do so. Students may not
park on the small lot in front of the school on Hale Street or on Hale Street itself. All drivers must enter
the lot on Braeburn St. and exit the lot on Gordon Avenue.

Lockers

All students will be provided with a locker for clothing, books, and other articles needed during the school
day. Students will also be provided with a school combination lock, which will be rented to the student for
the academic year. Students should keep their lockers locked at all times. The school is not responsible for
lost or stolen articles. The ownership of the locker is maintained by Boston Trinity Academy, and the
student is granted a limited use of the locker solely in accordance with the following policy:

a. All students are required to rent a BTA lock from the school for $6 per year.

b. All locks must be on students’ lockers throughout the school day and locked each night.

c. Lost locks will be replaced at a cost of $25 to the student who is renting that lock for the year;
therefore, students may never loan their locks to another student.

d. The only items that may be placed in the lockers are articles of clothing, school books or supplies
relating to school use, lunches and personal items which the student is legally entitled to have in
his or her possession.

e. The assignment of a locker to a student and the use thereof by the student is made subject to the
right of the school administration to have access to the locker at any time for any of the following
reasons:

i. for periodic cleaning of lockers;
ii. when in the opinion of the school administration a clear danger to health or safety
exists;
iii. when the school administration has good reason to believe that a locker contains
material that a student would not be legally entitled to have in his or her
possession.

School Closings
School is an important commitment and the school year is limited, therefore BTA tends to have school on
snowy days even when others cancel. Students are expected at school when BTA is in session. If it is

dangerous to drive where you live, we suggest coming to school as soon as conditions are safe in your
neighborhood.

All school closings will be posted on the school’s website (www.bostontrinity.org), on the school’s telephone

system (617-364-3700), and can be seen on WHDH TV, channel 7.

Office Hours

Boston Trinity Academy office hours are 8AM- 4PM. If you hope to speak to a specific person, please call
first. Summer hours are from 9:00 AM to 3:00 PM daily. During the school year, the office will be closed
during holidays and breaks. All business will therefore need to be completed when school is in session.

Visitors & Guests

Boston Trinity Academy welcomes scheduled visits from parents, prospective students, and their families.
All visits must be arranged with the Main Office, Headmaster, or Assistant Headmaster in advance. All
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visitors must register at the main office upon arrival. Friends and relatives of BTA students are only
permitted to spend a day when they are potential applicants of the school.

Food

Separated by Middle School and Upper School, Boston Trinity Academy students eat lunch together every
day in the school’s cafeteria or auditorium. Hot lunch is provided daily, at a cost of $3.00. Food is not
permitted outside of the cafeteria or auditorium in classrooms, halls, restrooms, or in computer facilities.

Dress Code/Uniforms

Boston Trinity Academy’s dress code should be followed by each student daily including during all school
activities off campus. A formal uniform dress code helps students by decreasing distractions and reducing
distinctions between children. All BTA students are expected to wear their uniforms to and from school
each day. Each student is responsible for following the dress code, and parents will be notified of any
breeches of the uniform policy. Clothing should fit appropriately (i.e., not too large, too small, or too
tight).

Consequences for students not wearing uniform clothifgg section on Discipline & Saturday School
on p. 26.
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GIRLS UNIFORM

Item Description Use Location to purchase
Plaid Skirt Optional for chapel days| Any day of the week, JB Edward, LandOs End
(Optional) either plaid skirt or required for chapel and  Hunter/Classic Navy Plai(mot skort), French
khaki skirt required for special events Toast Green Plaid
chapel
Khaki Pants Acceptabé options are | Any dayexcept chapel or| JB Edward, some styles at Lands End, Old Nav
(Optional) outlined on the following special events Gap & Target may be acceptable
page; worn w/ required no jean-like pants, no studs
black or brown belt
Plaid Jumper Onepiece jumper to be For middle school JB Edward, LandOs End Hunter/Classic Navy Pl
(Optional) worn with oxford shirt students only French Toast Green Plaid
Khaki Skirt Optional for chapel days  Any day of the week, | JB Edward, Land’s End or similar style (not
(Optional) either plaid skirt or required for chapel and skort)
khaki skirt required for special events
chapel
White button Oxford or round collar, | Required for chapel dayq BTA website/

down or round
collar
shirt(Required)

short or long sleeve,
always tucked in

can be worn any day

www.schoolidentity.com JB Edward or any other
button down oxford/round collar shirt

Knit Polo shirts

With BTA Crest ether

Any day but chapel or

BTA website/ www.schoolidentity.com JB Edward

(Optional) long sleeve or short other special events
sleeve, either green or
white, always tucked in
Sweater Hunter green, aneck or | Any day; other sweaters BTA website/
(Optional) buttondown with school| sweatshirts, or jackets www.schoolidentity.com JB Edvard

crest embroidered

may not be worn during
class

Fleece or nylon
jacket

With school crest

May be worn in class
during cold weather

BTA website/ www.schoolidentity.com JB Edward

(Optional)
Belt Plain brown or black | Every day pants are wor
(Required) leather; no studs or logq
belt buckles
Shoes Brown or black leather Every day
(Required) or leather like no
sneakers or sneakéke
shoesor work boots.
High heels, opeioed
shoes, platforms for
upper school only.
Hair Must not be dyed
excessively
Jewelry May be worn in modest|

quantity; necklaces wort
inside shirt
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BOYS UNIFORM

Item Description Use Location to purchase
Khaki Pants Acceptable options are Everyday JB Edward, some styles at Lands End, Ol
(Required) outlined on the followig Navy, Gap & Target may be acceptable
page; worn with required
black or brown belt
Navy Single | Blazer can be any single| To be worn on all | Any location Marshalls and KohlOs often ha
breasted breasted selection chapel days and reasonable options
blazer othe special
(Required) occasions
White Short or long sleeve, Required for chape BTA website/
Oxford always tucked in days, can be worn| www.schoolidentity.com JB Edward or any
buttondown any day other button down oxford
shirt
(Required)
Knit Polo With BTA Crest either | Any day but chapel| BTA website/ www.schoolidentity.com JB
shirts long sleeve or short sleevq  or other special Edward
(Optional) either green or white, events
always tucked in
Sweater Hunter green, aneck or Any day; other BTA website/ www.schoolidentity.com JB
(Optional) buttondown with school sweaters, Edward
crest embwidered sweatshirts, or
jackets may not be
worn during class
Tie Navy blue withschool Required on chape BTA office only
(Required) crest days; may be worn
any day
Belt Plain brown or black Every day
(Required) leather; no studs or logo
belt buckles
Fleece or With school crest May be worn in BTA website/ www.schoolidentity.com JB
nylon jacket class during cold Edward
(Optional) weatler
Shoes Brown or black leather or Everyday
(Required) leather like no sneakers o
sneaketlike shoes; or work
boots
Hair Must not be dyed
excessively; face must be
cleanly shaven
Jewelry Jewelry, including

earrings, may not be worr
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ATHLETIC UNIFORMS FOR BOYS & GIRLS

Item Description Use Location to purchase
BTA t- Short sleeve or long | Athletics practice BTA website/
shirt sleeved shirt www.schoolidentity.conwww.prepsportswear.cor
(Required) by August16™, 20® or JB Edward
BTA Athletics practice BTA website/
shorts www.schoolidentity.conwww.prepsportsweazom
(Required) by August16™, 200 or JB Edward
BTA Many options on Worn on cold BTA website/
sweatshirt website days for athletics; www.schoolidentity.conwww.prepsportswear.cor|
(Suggested) may NOT be by Augusti6™, 20® or JB Edward

worn in classes
BTA Many options on BTA | To be worn on BTA website/
Sweatpants website cold days for | www.schoolidentity.conwww.prepsportswear.cor|
or athletics; may by Augusti6™, 20® or JB Edward
Windpants NOT be wornm
(Suggested) classes
Sports Sack | Nylon bag to keep lo0s¢ BTA website/ www.schoolidentity.comby August
(Optional) athletic items in 16", 20

Books and Supplies
It is the responsibility of the student to provide school supplies and books for classes. Students should

come to class prepared with pencils, pens, paper, and other basic supplies. Every effort will be made on the
part of Boston Trinity Academy to keep the cost of books and materials to a minimum. Books can be

purchased through www.studysource.com. Students are expected to have all necessary supplies and books

by the start of the school year. Teachers are not permitted to make copies of texts or other books for those

students whose books have not yet arrived.

Standardized Testing
Students in grades 6-10 will be given the ERB exams each spring. Upper School students will also be

required to take the PSAT exam in the eleventh grade and the SAT or ACT exam in either the eleventh or
the twelfth grade. Upper School students will also have the opportunity to take the SAT Il exams and the
Advanced Placement exams that correspond to their coursework. BTA is a College Board approved school.

The school CEEB code is 220303

Student Services

Boston Trinity Academy has in place a number of guidelines and resources in order to address the various
academic and non-academic needs of the students. Additional resources, referrals, and services may be
available to students as needed.

College Counseling

The College Counseling office at Boston Trinity Academy is a resource for students to identify and apply
for admissions to colleges and universities that best fit their interests and needs. The expectation is that
through self-evaluation and extensive research, students will be able to reach thoughtful and appropriate
decisions regarding their future education. Additional resources are available.
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Tutoring

Tutorial support by teachers and qualified tutors will be provided to students during afternoon Homework
Lab time. Should a student require further instruction, additional tutors can be found in consultation with
school staff.

Health Protocol

If a student reports that he or she is feeling unwell the student’s parent will be called so alternate
arrangements can be made for the child to leave school. If you suspect your child is ill, please keep your
child at home for Boston Trinity does not have an infirmary to accommodate the needs of sick students.

If a child becomes injured or seriously ill in the course of the school day, Boston Trinity Academy will
contact the parents immediately. If no parent can be reached, the emergency contact the parent has
previously designated will be contacted, as well as the child’s physician. In a serious situation, emergency
services will be contacted, and the child will be accompanied to a local emergency room. If no parent or
their designee can be reached, Boston Trinity Academy may follow the prescribed medical advice given.

VIl. STUDENT CONDUCT POLICIES AND PROCEDURES

Boston Trinity Academy expects all students to conduct themselves according to the Honor Code (see p.

10) and the policies outlined below. Any infraction of these policies will result in disciplinary action of

varying degrees. When discipline is warranted, it may entail verbal correction and, as needed, “learning
opportunities.” In such circumstances specific chores or assignments are intended to encourage greater self-
control, and compliance is expected in the future. Students should understand that these policies are a
framework for students of appropriate behavior and not an exhaustive list. Discipline will not be limited to
infractions of these policies. The Honor Code was established to provide a broad framework of ethical
behavior for all students to follow. Furthermore, these rules are not geographically limited: if a violation
of one of these rules occurs outside of school, disciplinary action will be taken.

Discipline & Saturday Schal

Boston Trinity Academy expects students to conduct themselves appropriately at all times. Because we
demand the highest standards of personal integrity and academic rigor, the school enforces its rules for the
students’ ultimate good and for the good of the school as a whole. Minor disciplinary issues are handled
through Saturday School. Teachers at their discretion will assign “disciplinary points” to students who
violate rules of behavior such as lateness, deportment, dress code, etc. When a student accumulates five
disciplinary points, he or she will be assigned Saturday School which requires the student to report to
school on Saturday mornings from 8 until 11 AM. Students will be informed of an assigned Saturday
school a minimum of one week ahead of time. Repeated offenses and/or failure to report for Saturday
School will lead to more serious consequences, reporting to the Dean of Students and possible Discipline
Committee action. Cases which involve major disciplinary issues such as (but not limited to) breaches of
the Honor Code, will be handled by the Discipline Committee and could result in more severe action
including suspension.

The Discipline Committee

Violations of major school rules will be adjudicated by the Discipline Committee, which insures students
maintain the highest standards of personal and academic integrity. The Dean of Students leads this group
and includes other members of the Administration, teachers, the student’s advisor, and other directly
involved faculty members. All decisions of the Discipline Committee will be brought before the entire
faculty for advice and consent. The Headmaster has final authority in all disciplinary actions.
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Respect for Authority

Boston Trinity Academy students should be honest and respectful at all times. Lying and insubordination
of any kind will not be tolerated and will be met with stiff penalties, including the possibility of suspension
and/or expulsion.

Vandalism and Theft

Theft is the taking or possession of property which does not belong to the student. Severe violations may
be referred to Boston Police Department. Students are not to misuse, vandalize or steal any school or
personal property. This includes writing in or stealing any Boston Trinity Academy books. Those who
violate this rule will be subject to severe disciplinary action including expulsion, as well as the task of
restoring school property that was vandalized, damaged, or stolen.

Discrimination/Harassment/Violence Policy for Students and Staff
Boston Trinity Academy has established a tradition of maintaining an environment that nourishes respect
for the dignity of each individual. This policy is designed to further that tradition.

Discrimination, Harassment and Violence are Prohibited

It is illegal and against the policies of BTA for any employee or student to commit discrimination,
harassment or violence against any person on the basis of sex, race, religion, age, disability, marital status,
status with respect to public assistance and any other characteristic protected under applicable law. Among
the acts prohibited by this policy are sexual harassment and sexual violence. These terms are defined at the
conclusion of this policy.

How to Report Violations

Any person who believes he or she has been the victim of discrimination, harassment or violence in
violation of this policy, or any person who has observed such acts, should immediately report the incident
to the Headmaster or another appropriate supervisor. No person at BTA is expected to tolerate or “put up
with” a violation of this policy; reporting a violation is the right thing to do.

BTA will promptly and thoroughly investigate all reports of violations and will take timely and appropriate
action whenever it finds that a violation has occurred. BTA also prohibits any type of retaliation against
any person who reports a violation of this policy or who participates in the investigation of a report.

Any person who violates this policy will be disciplined, which may include suspension or expulsion.

“Sexual Harassment” is verbal or physical conduct of a sexual nature that has the purpose or effect in
creating a hostile or intimidating environment to work or learn. This can include teasing, touching and
pressure for sexual activity.

“Sexual Violence” is a physical act of aggression of force or threat of such action that involves a person’s
intimate parts, including genital areas, groin, inner thighs, breasts, buttocks, whether clothed or unclothed.

Submission to sexual harassment or sexual violence is never a condition of continued employment or
education, nor will submission to or rejection of such conduct be the basis for decisions affecting an
employee or student. Allegations of sexual harassment or sexual violence may raise questions subject to the
mandatory requirement for reporting of maltreatment of minors. In such cases, BTA will report the
allegations and will follow the statutorily prescribed procedures.
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Sexual harassment is unlawful under both federal and state law. The federal agency which enforces the
pertinent federal law is the Equal Employment Opportunity Commission (EEOC). The EEOC’s local
office is located at: One Congress Street, Room 1001, Boston MA 02114. The state agency which enforces
the pertinent state law is the Massachusetts Commission Against Discrimination (MCAD). The MCAD’s
office is located at: One Ashburton Place, 6™ Floor, Boston, MA 02108.

Hazing

Boston

Trinity Academy also prohibits hazing. Where a violation of this policy is found, appropriate

disciplinary action will be taken. Massachusetts law requires that all students be informed about the laws
against hazing.
Chapter 269 of the Massachusetts General Laws reads, in relevant part, as follows:

Section

Section

Section

17.

Whoever is a principal organizer or participant in the crime of hazing, as defined herein, shall be
punished by a fine of not more than three thousand dollars or by imprisonment in a house of
correction for not more than one year, or both such fine and imprisonment.

The term “hazing” as used in this section and in sections eighteen and nineteen, shall mean any
conduct or method of initiation into any student organization, whether public or private property,
which willfully or recklessly endangers the physical or mental health of any student or other person.
Such conduct shall include whipping, beating, branding, forced calisthenics, exposure to the
weather, forced consumption of any food, liquor, beverage, drug, or other substance, or any other
brutal treatment or forced physical activity which is likely to adversely affect the physical health or
safety of any such student or other person, or which subjects any student or other person to
extreme mental stress, including extended deprivation of sleep or rest or extended isolation.

Notwithstanding any other provisions of this section to the contrary, consent shall not be available
as a defense to any prosecution under the law.

18.

Whoever knows that another person is the victim of hazing as defined in section seventeen and is
at the scene of such crime shall, to the extent that such person can do so without danger or peril to
himself or others, report such crime to an appropriate law enforcement official as soon as
reasonably practicable. Whoever fails to report such crime shall be punished by a fine of not more
than one thousand dollars.

19.

Each institution of secondary education and each public and private institution of post secondary
education shall issue to every student group, student team or student organization which is part of
such institution or is recognized by the institution or permitted by the institution to use its name or
facilities or is known by the institution to exist as an unaffiliated student group, student team or
student organization, a copy of this section and sections seventeen and eighteen; provided,
however, that an institution issue copies of this section and section seventeen and eighteen to
unaffiliated student groups, teams or organizations shall not constitute evidence of the institutions
recognition or endorsement of said unaffiliated student groups, teams or organizations.
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Each such group, team or organization shall distribute a copy of this section and sections seventeen
and eighteen to each of its members, plebes, pledges, or applicants for membership. It shall be the
duty of each such group, team or organization, acting through its designated officer, to deliver
annually, to the institution an attested acknowledgement stating that such group, team or
organization has received a copy of this section, and said sections seventeen and eighteen, that each
of its members, plebes, pledges, or applicants received a copy of sections seventeen and eighteen,
and that such group, team or organization understands and agrees to comply with the provision of
this section and sections seventeen and eighteen.

Each institution of secondary education and each public and private institution of post secondary
education shall, at least annually, before or at the start of enrollment, deliver to each person who
enrolls as a full time student in such institution a copy of this section and sections seventeen and
eighteen.

Each institution of secondary education and each public and private institution of post secondary
education shall file, at least annually, a report with the regents of higher education and in the case
of secondary institutions, the board of education, certifying that such institution has complied with
its responsibility to inform student groups, teams or organizations and to notify each full time
student enrolled by it of the provisions of this section and sections seventeen and eighteen and also
certifying that said institution has adopted a disciplinary policy with regard to the organizers and
participants of hazing, and that such policy has been set forth with appropriate emphasis in the
student handbook or similar means of communicating the institutes policies to its students. The
board of regents, and in the case of secondary institutions, the board of education shall promulgate
regulations governing the content and frequency of such reports, and shall forthwith report to the
attorney generals any such institution which fails to make such report.

Every student at Boston Trinity Academy will be required to sign an acknowledgement of understanding
and receipt of the Massachusetts Hazing statutes.

Drug/Alcohol Use

The use, sale, or possession of drugs or alcohol (including cigarettes) is strictly prohibited. The use of
prescription and non-prescription drugs that are not approved by a physician and/or parent is also
prohibited. Violators will be subject to disciplinary action including the possibility of expulsion and may be
reported to the Boston Police Department.
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TechnologyAcceptable Usolicy

Overview

The Academy owns and provides a collection of technology resources (including but not limited to
computers, printers, Internet access, and file services) to students, faculty, and staff in order to enhance
their learning and working experiences. It should be used in a responsible, ethical and legal manner that
honors the mission of the Academy and God. When using school technological resources, users are
reminded of the Honor Code and that they represent themselves and the Academy. As in all other areas of
school life, a high standard of personal responsibility is required in the use of school technological
resources.

All users at Boston Trinity Academy are expected to read and honor this Acceptable Use Policy (AUP). The
AUP outlines guidelines for how one should use computer resources at school and how one should
conduct oneself while using the resources.

User accounts are created and provided at no charge to students, faculty, and staff of the school by the
Director of Technology, who is himself or herself bound by the same guidelines described in this AUP.
Through the Academy’s technological resources, educators and students can communicate with others,
share resources, and retrieve useful information.

If there are any questions, please contact the Director of Technology.

A Monitored Network

The Academy network is a monitored network. Logs and other information on network usage (e.g.,
Internet activity) are periodically collected and, when deemed appropriate and necessary, reviewed by the
Director of Technology, Headmaster, and/or other appropriate administrator (e.g., Dean of Students).
Privacy is highly respected and guarded, but the Director of Technology and the Headmaster reserve the
right to examine any relevant files if there is reasonable evidence that the Acceptable Use Policy has been
violated or in the event of problems with a system in which the files needs to be examined in order to
return the system to working order. The Academy reserves the right to monitor school computer systems to
ensure proper usage and to prevent disruption of software, hardware, or files.

Web Filtering

As with all other areas of school life, all members of the Boston Trinity Academy community are expected
to conduct themselves in an intelligent, honest, and ethical manner when visiting the Internet. Guided by
their God-given conscience, it is the responsibility of users to make good decisions as to what information is
retrieved and what is done with that information.

At the same time, in an effort to make Internet access as useful and edifying to Academy members’
experience as possible, the Academy has in place an Internet filter system that provides the Academy with a
high-degree of control over what websites can and can not be accessed from computers on the school
network. While no filtering system can guarantee complete effectiveness, the Academy system will block a
large portion of online material that is contrary to the values and mission of the Academy and grant access
to legitimate websites that have inadvertently been blocked. When a user visits a website that is blocked by
the filtering system, the user will see a blocking message on the screen. If a user sees that a website is
blocked but believes should be unblocked, he or she should submit the entire URL (web address) to the

Director of Technology so it may be reviewed and, if deemed appropriate, unblocked.
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Because access to the Internet provides connections to other computer systems located all over the world,
Academy users and their families should understand that neither the Academy nor its faculty and staff can
completely control the content or accuracy of the information obtained from other systems. Some of the
information available is inappropriate, controversial, and/or offensive.

Guidelines
Violations of the following guidelines may result in the revocation of access privileges and possible
disciplinary responses. The Academy reserves the right to modify these guidelines as may prove necessary.

A user should:

1. Be mindful of the Honor Code at all times, especially with email and any personal “homepages” (e.g.,
MySpace.com).

Properly credit and cite online references.

Use school technological resources as learning and working tools.

Use the file server to store their school-related files.

Use the Internet to research assigned classroom projects.

Use the computer lab printer to print out school-related material.

Be critical and properly wary of information from third-party or unknown sources they read or receive
from the Internet.

8. Back-up important information.
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9. Take care of school equipment and furniture in the computer lab.

A user should not:

1. Plagiarize material found on the Internet.

2. Use profanity, obscene images, abusive language, or take part in conduct that violates the Academy’s
non-harassment behavior policy or Honor Code.

Access pornography or other offensive sites.

Read or change computer files that do not belong to the user without permission.

Misrepresent the Academy, or the user’s position/status at the Academy.

Send or receive copyrighted material without permission.

Copy commercial software in violation of copyright laws.

Use the Internet for any illegal purpose.
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. Disrupt or attempt to disrupt the software or hardware of the Academy, which includes the installation
of unauthorized software on any workstation.

10. Move or open any workstations, printers, or any other peripheral for any reason.

11. Assume that electronic communications and files are absolutely private or secure.

12. Give his or her password to another user.

13. Give out home phone numbers, addresses, or other personal information indiscriminately on the
Internet.

Those who violate or abuse these policies may be subject to disciplinary responses, up to and including
termination or expulsion. The Academy reserves the right to modify these guidelines as may prove
necessary. These guidelines are not intended to be exhaustive, and are subject to additions or deletions at
the Academy’s discretion.

Personal Technology

Students are not to use or leave on cell phones, beepers, portable gaming systems, or personal music players
during school hours or during any school activity, including athletics and fieldwork. Cell phones should be
completely off during school hours. All personal technology should remain in a student’s locker or book
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bag for the entirety of the school day. In addition, students may not bring in a laptop into school without
permission from the Director of Technology.

Private Spaces

Students are allowed in certain designated areas of Boston Trinity Academy, but may not enter other areas.
Students are not to wander the school building or to go into unoccupied spaces. No student is to go into
any faculty desk, office, computer or any other unauthorized areas (e.g., faculty room or server room).

Displays of Affection
Inappropriate displays of affection, as well as any suggestive or rude behavior, are prohibited regardless of
intention. This includes but is not limited to sexual behavior.

Student and Parental/Guardian Agreement

Enrollment in Boston Trinity Academy signifies the student’s and his or her parents’/guardians’ acceptance
of the standards and procedures set forth in the school’s catalog and this handbook, including the Honor
Code. Failure to abide by these standards and procedures can result in disciplinary action, including
dismissal. Boston Trinity Academy reserves the right to terminate its association with a student at any time
if in its judgment the student’s association with the school is no longer desirable for him or her or for the
school.

TUITION POLICIES AND OTHER FEES RESPONSIBILITY

Tuition Deposits

A non-refundable $500 per domestic student tuition deposit is required with enrollment or re-enrollment.
The deposit will be applied to tuition payments unless the student does not attend BTA or leaves during
the school year. In this case the deposit will be forfeited. A non-refundable deposit of 50% of full tuition is
required with enrollment or re-enrollment of international students.

Tuition Payment Plans
We provide three payment options for your convenience. Please note your preference when you submit
your registration forms. Options are as follows:

Full Payment
Under this plan, the entire amount of tuition must be received by the school on or before July 5%.
Tuition must be paid by cash, check, or money order. International students must use this plan.

Semester Payments
Under this plan, 60% of tuition must be received by the school on or before July 5%, and 40% must be
received on or before November 5%, Tuition must be paid through the FACTS Management Company

for a fee of $15.

Monthly Payments

Under this plan, tuition is paid in equal installments over 10 months, beginning in July and ending in
April. All payments must be made through the FACTS management company. There is a $38
administration fee paid directly to FACTS for this service.

FACTS Management Company

FACTS can collect your semi-annually with payments collected on the 5 or monthly with collections of
either the 5™ or 20th of the month. You must pay by electronic transfer from your checking or savings
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account. Not paying through FACTS after selecting the monthly or semester payment plan will result in a
$50 administration fee.

Reenrolling with FACTS

Students who are reenrolling and paid the previous year through FACTS do not need to complete the
online FACTS agreement. The business office is able to reenroll these families using the previous years
banking information. If the banking information changes (paying through checking account instead of
saving account, changed bank, etc.), please notify FACTS at 1-866-412-4637 within 14 days of returning the
BTA registration agreement.

Late Registrations

Students who register after the due date for tuition are expected to pay upon registration if they would like
to choose the full or semester payment plans. If they choose a monthly plan, they must pay over a shorter
period than 10 months, so that their tuition payments end in April.

Partial School Year

Students who enter BTA part way through the school year will be charged a pro-rated amount of tuition
based on a formula established by the Board of Trustees. Students who withdravafter July & are
responsibldo meet the financial commitments of their reqistration agreemeBiTA does not provide
tuition insurance. Fees are non-refundable at all times.

Late Payments
The following late payment policies apply:

Full Payment

If tuition is not received by July 5%, the family should contact the Business Director within 5/si@
discuss other payment arrangements. If funds are not received according to the new arrangement, all
tuition payments must be made through FACTS monthly payments.

Semester Payments
If tuition is not received by July 5™ or November 5%, the familyshould contact the Business Director
within 5 daysto discuss other payment arrangements.

Monthly Payments

If a monthly payment is missed due to insufficient funds, the family will be automatically charged a $25

missed payment fee by FACTS and may incur a similar penalty from their own banking institution.

FACTS will inform the family of the missed payment and make another payment attempt in 15 days.

Families who have missed two monthly payments and have not paid the amount due to BTA or have
not madesuitable arrangements within fourteen (14) calendar days of the second missed payment
will be informed that their child/children may not be readmitted for the following school year
according to the “Non-Admission” specifications of this policy.

Insufficient Funds Checks

All persons who pay with checks that are returned to the school due to insufficient funds or a closed
bank account will be assessed a $25 penalty charge. It is the person’s responsibility to repay the amount
of the check plus the fee to BTA by cash, money order or a certified bank check within 20 days of the
check’s denial. All “Non-Admission” specifications apply in such situations.
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Non-Admission of Students due to Tuition Delinquency

»  Families failing to pay tuition according to the agreement which they have made with BTA will be
informed that their child/children may not be re-admitted to our school.

»  Families who have missed two monthly paymenisd have not paid the amount due to BTA within
fourteen (14) calendar days of the second missed payment will be considered to be in a pattern of
delinquency, which may lead to a denial of re-admission for the following school year.

Delinquent Tuition and Fees from Previous Year

All previously unpaid tuition and fees must be paid by August 20th if a student is to be readmitted on the
first day of class for a new school year. Payments are to be made directly to BTA. Even if payments are
completed, re-admission for the following year is not guaranteed if there is a pattern of delinquent
payments.

Any Delinquent Payment Over 30 Days

All students musbe current with tuition, fees and orchestra payments (if the student is involved with the
orchestra) in order to take semester examinations. Any outstanding balance over 30 days will result in a
denial of the ability to take exams. Failure to take an examination will result in an incomplete grade for the
class; all students have 30 days to take exams.

= All families must be currentin their payment of tuition - all payments due up t@tinent date
according to the plan the family has chosen must belaerupletetly are the consequences if the
family is not current by the said date:

0 By August 20th If not current, students will not be allowed to attend the retreat or admitted
on the first day of school.

0 By the end of each semestéf not current, upper-school students will not be allowed to take
midterm or final examinations. Middle-school students will not be allowed to take last exam of
the semesters until bill is paid.

0 By May 20" If not current, permanent records will not be mailed home by BTA.

Delinquent Payment Consequences for Seniors

Any graduating senior with an outstanding balance of over 30 days will not be allowed to participate in
commencement activities.
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August
August 25

August 26

August 27, 28September 1, & 2

August 27

Septenber
September 1

September 1
September 1
September 2& 3
September 3
September 7
September 8
September 16
September 23
September 24
September 25

October

October 12
October 14
October 17
October 20

October 21
October 30

November
November 6
November 6
November 7
November 12
November 13 & 14
November 16
November 17
November 17
November23-27
November 30

December

Decembeb

December 12
December T
DecembeRl-January 1

20092010 School Calendar

AdministratorOs Retreat (9am)
New Faculty Orientation (9am)
Faculty Workshops (9am)
Faculty/Staff Family Barbecu@pm)

New Family Orientation (m)
New Student Orientation (in)
Upper School Sports Begin
Middle School Retreat

Upper School Retreat

No SchoolbLabor Day
Classes Begin

8™ Annual Convocation
School Photo Day

Parent Night (7pm)

No Schoolb Professional Development Day

No School Columbus Day Holida
PSAT

Admissions Open House ()

Late Start for Students (10am) &
Staff Development (8am)

Trustee Day &HeadmasterOs Coffee
End of 1st Quarter

Fall Spats End

No Schoolb Student Support Day
Parent Support Dinner (6pm)

Upper School Sports Reception (7pm)
Upper School Play (7pm)

Winter Sports Begin

Middle School AMC 8 Exam
Admissions Open Houseih)
Thanksgiving Holiday

Classes Resumkate Start for Students (10am) &
Staff Development (8am)

Choir & Art Show, Atrium Mallb Chestnutill
2" Annual Christmas Fair & Craft Show
Christmas Concert & Art Show (7pm)
ChristmasHoliday
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January
January 4

Januaryl4
January 18
Januaryl9-21
January 2ZFri)

February
February9

Februaryll
Februaryl2
Februaryl5-19
February 22
February 23

March
March12 & 13
March 15
March 17
March 18
March 22

March 29April 2

April
April 5
April 5

April 8
April 9
April 16-20
April 19
April 22
April 28
April 29
April 30

May

May 3-7
May 1014
May 21 & 22
May 28

May 31

June
June 1
June 4

June 6
June 7
June8-10
June9

Classes Resume

Open House (7 pm)

No SchoolPMartin Luther King, Jr. Holiday
Upper School Semester Exams

No Classes, End of 1st Semester &
Faculty Grading Day (8am)

Upper School AMC 10/12 Exam
Senior Symposium

Winter Sports End

No SchoolbWinter Break

No Classes, Student Support Day
Classes Resume

Middle School Play4pm Friday &7pm Saturday
Spring Sports Begin

HeadmasterOs Coffee (7:30am)

Winter Sports Reception (7pm)

Teacher Appreciation Luncheon

Easter Break

Classes Resume

Late Start for Students (10am) &
Staff Devebpment (8am)

Scholarship Fund Dinner (6 pm)

End of Quarter 3

Middle School Washington, D.C. Trip
No School Patriots Day Holiday
Spring Concert & Art Show (7pm)
PastorOs PrayBreakfast (9 am)

Cultural Lunch AP Review& Standardized Testing

AP Review& Standardized Testing

AP Exams & Senior Final Exams

AP Exams

Upper School Play (7prRriday, 4 pm Satuial)
Spring Sports End

No SchoolbMemorial Day Holiday

Spring Sports Reception (7pm)
Prayer Service (7:45am) &
Awards Chapel (8:25am)
Baccalaureate Service (2pm)
Senior Dinner

Upper School Final Exams

8" Grade Move Up Day
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JunelO
June 11

Junel4-16
June 17

Senior Graduation Practice (10am)

Senior Graduation (7pm)

Last Day of School/Cleanup, End df Semester
11am Dismissal, Book & Uniform Sale

Faculty Grading Days/Checkout
AdministratorOs Retreat
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BOSTON TRINITY
ACADEMY

17 Hale Street
Boston, MA 02136
617.364.3700

FAX 617.364.3800
www.bostontrinity.org
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